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Sub: Absence from duty during Financial Year ending -Reg.

It is noticed that many Officers/Staff apply for leave for long period of time
and the same is being recommended by the Controlling Officers. The last two
months of the financial year that is February & March are very crucial period
when work has to be attended to achieve the goals that are set in the various
field of work. Officers proceeding on leave during this crucial period affects the
smooth functioning of this office. Hence, it is instructed that controlling officers
should not liberally recommend/grant leave requests of Officers/Staff unless on
medical grounds or any other exigent circumstances. Grant of any type of leave

for a continuous period of three or more days should be with the concurrence of
the undersigned. - T
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