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Sub: Audit enquiry regarding “improper maintenance of attendance
register” by CRA team-reg
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This is to inform that the CRA audit team vide audit enquiry 9 has
observed that, in the Customs House, attendance register is not maintained
properly in various sections. Under the circumstances, the undersigned is
directed to inform that all sections/head of sections to send details of
employees who are absent in the month in following format on or before
15th of next month for salary deduction for updation in EIS before
preparing the salary bill. If there is no absentee, you are requested to send nil
report without fail.
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