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Sub: Handing over of charges to link officer during leave period in
Financial Year ending time -Reg.

Kind reference is invited to Administration Circular No. 04/2020 dated
17.02.2020 regarding absence from duty during financial year ending. The last
weeks of the financial year are very crucial when work has to be attended to
achieve the goals that are set in various fields of work. Officers proceeding on
leave during this crucial period are hereby instructed to inform and handover
their charges to their corresponding link officer to ensure the smooth transition

and functioning of this office.
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