
 

�शास�नक प
रप� / ADMINISTRATIVE CIRCULAR. 10/2024

 
Subject: Implementation of e-bill module for end to end digitization of Bill
             processing in PFMS- reg.
 
Reference:   1) OM issued by O/o CGA dated 30.03.2022
                2) Letter No. Dy.CA/CBIC/SZ/Chennai/Coord/2024-25/818 dated
                  26.07.2024
 
      The e-bill system has been implemented in the Commissionerate with effect
from 01.08.2024. The e-bill module enables end-to-end electronic processing and
payment of claims/invoices received from claimants like
vendors/agencies/government employees through PFMS. The e-bill system aims
to reduce the payment cycle time and increase transparency and efficiency in
Government payment system.
 
2.  In order to achieve the above objective, the following procedures/steps are
required to be followed by the claimants in PFMS.
 
   2.1. Creation of log-in ID for the claimant:
 
(i) A claimant who is a vendor/agency/Government employee will require a
unique log in ID in the PFMS. Government employees by default have a login ID
in PFMS. The login ID for Government employees will be the Employee Code as
per Pay Slip or PAN Card No.
 
(ii) Vendors/agencies who do not have unique log in ID in PFMS may be
encouraged by the sections concerned (PRD/EDI/Establishment/ Administration)
to generate a log in ID.
 
(iii) Sections that deal with vendors/agencies, need to create log in ID for the
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respective dealing staff as Sanction Maker (PD maker) in PFMS.
 
   2.2. Generation of e-claim by claimants

i. Government employees (claimant) who want to submit a claim may do so in
the following manner: Log in to PFMS. Click on "e-Claim" and then click
"Generate Claim Reference No." Claimant should ensure that the PD Code
chosen is 40038501. Click on "Search Vendor" and enter government
employee name i.e. "vendor name" or "bank account number". Click "search",
after that click on vendor code and generate a unique e-claim reference
number (CRN), against which e-claim will be submitted.

ii. The reference number (CRN) generated in the first step should be written
down in all pages of the physical documents. Now click on "e-claim" and
choose the type of claim from the dropdown list. Claimant shall now enter all
necessary information, scan the original invoice and related supporting
documents (after noting the CRN number on all the documents, vouchers,
bills etc.) and upload these documents and submit e-claim with e-sign
(AADHAR OTP)/DSC for further processing.

iii. Vendors/agencies that provide goods and services to the Department shall
generate their claims in PFMS. However in cases where the unique ID is yet
to be generated for the claimant, Sanction Maker (PD maker) of the concerned
section shall create the e-claim for the vendor/agencies as specified in step (i)
and (ii) above.

iv. All claimants shall note the e-claim reference number (CRN) on the
respective claims as mentioned in (ii) and submit the original physical
documents to Administration section for further processing up to PAO and
final payment.

3.    All the above mentioned procedures/steps must be complied by the claimant
for smooth functioning of e-bill module.

This issues with the approval of the Competent Authority.

 

उप आय�ु|DEPUTY COMMISSIONER

(�शासन /ADMIN)

Encl: Reference letters

�ेिषत To: All Sections (via CRU) 
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