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Attention is drawn to direction from Board that which has
stressed on the need for using e-office in carrying out file work. It has been
mandated that work on physical file should be a matter of exception than a
norm. Therefore, you are directed to explore the possibility of bringing
physical file to e-office as far as files are concerned. In addition you are
directed to compulsorily move those physical files to e-office format which are
being used due to some technical reasons urgent works are done by physical

files.
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In this regard, it is ordered that physical files shall not be

opened without the permission of Additional Commissioner / Joint
Commissioner. Any violation of the same will be viewed seriously. This issues

with the approval of Commissioner.
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