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Sub: Streamlining the monitoring of SCNs issued under this formation-
reg.
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In order to maintain a central database of Show Cause Notices (SCNs)
issued from this Custom House, the following system is proposed to be
implemented with effect from date of issuance of this Order.
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All SCN Issuing Sections (hereinafter referred to as ‘SIS’ are directed to
maintain a register named as ‘SCN Register’, wherein details of all SCNs issued
from that Section should be recorded in the prescribed format (Including SCNs
pending for adjudication as on date).
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Commissioner’s Adjudication Unit (hereinafter referred to as ‘CAU’) shall
start a centralized register named as ‘Centralised SCN Register’, wherein record
of all SCNs issued from the various SIS will be maintained.
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The SIS in-charge shall ensure that the SCNs issued by the SIS bear the
SCN Number obtained from CAU in addition to the current file number
nomenclature.
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Consequent to the issuance of Adjudication order, the concerned SIS
shall update the details in their respective SCN Register and pass on the same
to CAU to ensure closure of the said entry therein.
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The CAU will henceforth keep the record of all SCNs and Adjudication
Orders issued under this Custom House (i.e. including the Airport and Air
Cargo). However, all the replies & information pertaining to PQs, VIP
references, Board references, RTI, etc, will continue to be provided by the
concerned SIS to the technical Section, on demand.
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The format of SCN Register & Centralised SCN Register is enclosed with
this order at Annexure 1.
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This Order is issued with the approval of Commissioner. Difficulties, if
any, while implementing the above order may be brought to the notice of the
undersigned.
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All SCN issuing Sections/Commaissioner’s Adjudication Unit for
compliance.



