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Sub: Marking of Attendance in AEBAS System- Reiteration of

instructions of Biometric Attendance- Reg.
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Please refer to the instructions issued vide Vigilance Circular No.
04/2014 dated 29.09.2014 and DoPT O.M. No. 11013/9/2014-Estt (A-III)
dated 21.11.2014 on the above subject. The same are reiterated for compliance
with immediate effect.
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The following instructions are issued for strict compliance: -
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All officers are to mark their attendance in the AEBAS machines.
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All reporting officers have to ensure that officers working

under their charge are registered in AEBAS. Those officers who are

not registered are directed to approach Vigilance Section for
registration.
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All Assistant/ Deputy Commissioners are directed to check
whether all officers working under them are properly mapped and
are marking their attendance regularly.
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It is the duty of the reporting officer to ensure that all the
subordinate officers under them are properly mapped and are
marking their attendance in the system properly. The
reporting/controlling officers are to ensure marking of attendance of
officers under them and if anyone is found absent without marking
leave in the AEBAS, action should be initiated under the CCS
(Conduct) Rules, 1964.
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Vigilance Section shall compile and submit the report on attendance
every month to the undersigned and the first report is due on 31st March,
2023.
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This is issued with the approval of the Commissioner.
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