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Establishment Circular No. 12/2024

fdwd sub: Online Writing of APARs in SPARROW-CBIC for Group ‘B’ & ‘C’
Officers-reg.
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The APAR Cycle for the assessment period 01.04.2023 to 31.03.2024 is

starting from 01.04.2024. For initiating APAR process, workflow for each
individual is to be created in SPARROW-CBIC module. To create the workflow,

basic information as indicated in the enclosed Section-I is required. Accordingly,
all Group ‘B’ and ‘C’ officers are hereby directed to fill all details in Section-I and
submit the same to Administration Section on or before 21.03.2024. No column
of the Section-I must be left blank. Incomplete Section-I form shall not be

entertained for creation of Workflow in SPARROW-CBIC.
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Section-I complete in all aspects may be submitted to email id:

admncuschn@gmail.com.

Signed by

Subha Chandran

D ¢ ¥k s Q2dhrdn] :26:20
e T (RITY-T)

Assistant Commissioner (Estt.)
U To: All Group B’ and ‘C’ officers.

yfaferfy Copy to: Commissioner’s file, ADC/JC, All DCs/ACs, All sections,
Admin-Airport, ACC, PAD, CFSs, Notice Board, EDI (for uploading on Custom
House website).

AT Encl: as above.
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ANNUAL PERFORMACE APPRAISAL REPORT FOR OFFICERS OF GROUP ‘B’ & ‘C’ in
CENTRAL BOARD OF INDIRECT TAXES AND CUSTOMS

Performance Appraisal Report for the period from
ar. . g R, fit wmafy F dem i

Office during the period of APAR  2023-24
Gue -1 — AT TAT

Section | — Basic information

(ZH AT GTLT AT SATU)

(To be filled in by the 0Officer)

1. e & gataa srfasrdy #1am™

Name of the Officer reported upon

2. SR fiT aE
Date of Birth:
3. TJIHTT TS

Present Post :

4. FaA™ g 9 AgRe it aE

Date of Appointment to present post

5. FHAT FIE
Employee Code
6. g fI9¥r Contact Details:
Gov e-mail ID: Mobile No.

7. frarfé va qEdreror wrferrdy

Reporting and Reviewing Authorities:

BICRCRECIE) T FT AT erafer

Name & Designation Period worked

it arfaerT

Reporting Authority

e SR

Reviewing Authority




STAFHTT S T AIRRAT T AT erafeyr

Period of absence on leave etc.

safd Period

yHT Type feoqforar Remarks

FTHT TT (AT Z9TTT)
On Leave (Specify type)

q T (AT F)
others (specify)

Sforerer e ored Suftad gu

Training Programs attended

FTEAFA FT Aty

Period of programme

(fR/mmg/ad) & (DD/MM/YYYY

to (femr/@Tg /at)
DD/MM/YYYY)

e Institute

fFo Subject

10. qTERTT/HFATA
Awards/Honours:

11. Fd 2023 ¥ FHTAT 7= FUry fAawoft 9% S i anrE
Date of filing the Immovable Property Return for the year 2023

Date:

e  weifer st =1 g=aTe

Signature of the Officer reported upon

e TS R i i & geare}

Signature on behalf of Administration Section



