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TR 3G HEAT STANDING ORDER NO:01/2023

TS H.394/02(298)/2020-Commr(INV-Cus)-5TT(1) &1 28.02.2023 # Bfde #
SIET UEY &l QU &Rl & HoY # S €15 & @Y €& g7/2023-817 Yoo I 3R |
HT CTT 3TN fohar STar g1

Kind reference is invited to Board’s Instruction No.07/2023-Customs issued in
F.No. 394/02 (298)/2020-Commr (INV-Cus)-Part (1) dated 28.02.2023 regarding
Completion of Data Entry in the DIGIT.

2:. HOHRAT H @S & et & 3gaR Boe # 3o gor == & = er Rz smar &
TERIT IGF (TH IS 3 o) gy & v Az 3=l g Bie & o fo
T aTer ATAT FT fGaR0T 57 TURY 3EAU # I 1T B

Officers are directed to enter the data in DIGIT as detailed in the Board Instructions.
Assistant Commissioner (SlIB) shall be the nodal officer for the Commissionerate. The
details of cases to be entered in DIGIT is reiterated in this Standing Order.

3.- e vfafte & da 7 fadyr Aragar g

The instructions with regard to DIGIT entry will be as follows:

4;- Bfoe & g fFe I g AFET & TR
Types of Cases to be entered in DIGIT:

A, O Yo FOATE 1962 & WAl & dEd UHHARd dFRd (3T & -
arer ) & Anet

Cases of Outright smuggling (imports as well as exports) covered under the
provisions of the Customs Act, 1962;

B. Al & 3T a1 AT & ERe ¥ Yo w1962 a1 Rl 3+ @i
& UEUE & 3ot A7 Hg WER GaN o8 75 JaUST UaR Wichmged
ISTT3iT & GeUEIeT § §3 HHe: 3
Cases involving violation of provisions of the Customs Act, 1962 or any other law in

the course of imports or exports of goods or misuse of international trade promotion
schemes framed by the Central government; and

c. ARHIRTH 398 AR FEHENF Jgrt (Trddiew) wfRfAaa 1985 & waust &
GEGEICEE

Cases under the provisions of Narcotics Drugs and Psychotropic Substances
(NDPS) Act, 1985



wﬁ&ﬁ%%@ﬁm##ﬁmmmﬁaﬁﬁ#aﬁm# "37ORTET
H A" B 7T F fo=r Fmee.

An “Offence case” for the purpose of these instructions will mean a case
involving two or more of the following actions:

1. SR 3M$-1 Hr wrsfeler (Gaem Hr Repifs),

Filing of DRI-1 (Recording of Information);

2. AR INE-2 (Srechi/aia Faehr Jaem Hr REle) TR F==m.
Preparation of DRI-2 (Seizure/Detection Intimation Report);

3. T Yok AAfaas 1962 ar 3 Iftfagw (3ftfagsl) & dea PRE, Arrest
under the Customs Act, 1962 or other Act(s);

4. W g HRTEA 1962 a1 I AR (it $5as?r e search
under the Customs Act 1962 or other Act(s);

5, agﬁaﬁﬁwmszmmaﬁﬁwmzzﬁ)a%aﬁmm

Summons under the Customs Act, 1962 or other Act(s); and
6. T Yo AR 1962 a1 3= sfefaaes (afafaaah) %%‘saaa—fr;
Seizure under the Customs Act, 1962 or other Act(s);

41, TFT FRATEAT FE B R DA Yod REET @R §F Fw a0 AnTEt @
RfSe # o 07§ eI 7@ & AR H AT, HRAET garSaEs W AT
Yo NAFRET garr gof e v FafAd Awe fowe e Agat & angeh Seoae
affer § a1 Fad devmel, dadd HE& B g @ 9 IR wR FwEl Hecoww
(s fow wie wfafachr fr smavgsar gt 8) & Ao @l aan g+ e aw
ael 3R HRER et ar el st 7 g% fFT AT wEe Al @ Bfee 7 gor
F AT IMERTRAT g7 o1 SHT A, AEINET IGFlerdl garT v 715 @l A Bfoe &
o7 A8 ToRaT ST =Rl

The cases booked by the Customs formation during the course of normal executive work
need not be entered in DIGIT. For illustration, routine cases booked by the Customs officers
on international airports involving minor violations of Baggage Rules; or the cases booked
by Assessment Groups in Sea Ports, Inland Container Depots (ICDs) and the Air Cargo
Complexes (which require spot adjudication) and similar cases booked in courier terminals or
foreign post offices need not be entered in DIGIT. Similarly, the detections made by Audit
Commissionerates should not be entered in DIGIT.

5. B & ser ofr & T B & ser o R ot & fr S g
Stages of Data Entry in DIGIT: Data entry in DIGIT is to be done at the following stages:

! s

(1) G- @S @RI AW, gFardell 3R Dol A S ; A W0 AT & g
WEY & dgd UE 9d Gof T, AT WA e wfafeww 1962 ar R e
yfefas & yeuEt & ded WRTawR I AdTaE A1 Y & FHARE & 3de AfOgd
FETERSCT €arT AT &7 F F-IFgfae 3R T 3Ry & give g &
Detection: — Detection connotes confirmation of an offence on the basis of seizure of
goods, documents and things; or recording of a statement under the relevant provisions of
the applicable Act; or self-admission in writing by the importer or exporter or their authorized
signatory of commission of an offence under the provisions of Customs Act ,1962 or any
other Act. |

() PRETRY: - AT o AR a1 w S vw R & wauEl & qgd #@ g
welr PRwaREl &1 3 318 o & @y, Sl o Wwg & B # oo & S gel
T # T v safed T [eor S SHEAT ggAe (3MUR HEdn, O, g HeA,
gfder asdE ar Wl JRwREr garr FuiRa @R 3w F IUR W),




Ty &1 o iR Y Ao & ame W i aliw 3R 3= anfaes faeor
o=t 3 o enfer & fBfoe & fRuwa & gor foham Siar anfge|

Arrest: — All arrests made under the provisions of the Customs Act or the NDPS Act
need to be entered in DIGIT, along with DIN, wherever applicable. The details of the
detenue like his identity (based on Aadhaar Number, PAN, Passport Number, Driving
Licence or any other document prescribed by the government authorities), place and date
of arrest, date of production before magistrate and other relevant details including those of
custody should be entered in DIGIT.

() STtz STecht 1 STTg, STech 1 AN, IR S 3T GRS el & @ A,
gEAaS 3R et i g STt B B 7 gor we i maRgEar gl

Seizure:- Every seizure of goods , documents and things needs to be entered in DIGIT ,
along with other relevant details like place of seizure, quantity of seizure, etc.

av) Sitg F Tt vds S efaf@a & @ el e ares @ Q@ @ 8 -
Conclusion of Investigations:- Every investigation attains completion through one of the
following means:-

a. PRUT FaR Afew (T8 @ ) S FE@r - 9% AAS § F fFr v v d@
U & T9a0T T v W U Alggd & ded Bfoe # g5 e fr amawwear §1 W
W oa S e Frdr 3 3ges i S gef

Issuance of Show Cause Notice (SCN)- The details of SCN issued in each case
need to be entered in DIGIT under SCN Module. A scanned copy of the SCN is also
required to be uploaded.

b. TETy AT & dea ReRd gof & - W A A g & ey
W A AReT # e g i IRl § w9 REEd o g I &
are, 3ue faaver Bfae & gor fFar s
Filing of Complaint under NDPS Act — In such cases, on conclusion of

investigations, a complaint is filed in the competent court. Once the complaint has
been filed, details of the same shall be entered in DIGIT.

c. O Yok HMAATH 1962 Hr URT 28(2) & WA & TgT ST FAH FeAT

Closure of investigations under the provisions of Section 28(2) of the Customs
Act, 1962

d. Sl Ia® a1 Adas F el va & g AN § g8 a1 JFe @ 3
gl H TUEIGRT W & AFS #, dar Yo wRATA 1962 v anr
28(4) & YT & dgd Siid &l Aehel
Closure of investigation under the provision of Section 28(4) of the Customs Act,

1962, where the importer or the exporter has asked for waiver of SCN or in case of
transfer of case to other formation.

e. HAIHCT WAd 7 & W.. Tg 37 AF A gar ¥ Sl s & 91, o] Flofed &
YU & dgd SIS IR TR &7 A ST gwar &

Case not established: — This happens in those cases, where after investigation,
no offence can be established under the provisions of the| applicable law.

Ffefaviae A st (37 3$ 3ty @ YR adwr S @ @ TG, 3
31 3 Fr ufy & Gy Iger fTor RSe # g w=r gem

Adjudication: After issue of the Order-in-Original (O-i-O) or the Adjudication order,
details of the same need to be entered in DIGIT along with copy of the O- i-O.

(v1) ST, JPASTT Al & o F1$ H@ JPAT & A s9gFa & ar
8 56 HeU # weH witesd & vy @ o B # gof s fr smavgear
Bl 37 ol Aral A Srel 7f¥ierer 1 ware WiEr @R gl fmar o
¢ PrfafEe et 1 o Bt # g fFar s g

Prosecution: The decision of competent authority regarding whether a case is fit for



prosecution or not, alse need to be entered in DIGIT under the Prosecution module.
In all those cases, where prosecution is approved by the competent authority,
following details also need to be entered inDIGIT:

2. TR e (T verar witeir 1 A 3R g, 3R Epfa
#r fafr afga #r alm afza); )

Sanction details (including name and designation of the sanctioning
authority, and the date of sanction);

b, Rema & REer (Remma de e & a7 | ReEd b &R
3-11%'9'%7"');

Details of Complaint (including Complaint No., Name of the Court, Date of

c. %ﬁﬁﬁ@'%% 3R outcome of Complaint; and
d. & a1 ufaem 1 Qoo (FASaT R & e A EEH Wik
GART 3Tt T HUEET Tled)

Details of Immunity granted (including through order of Settlement
Commission or Compounding of offences by the Competent Authority).

6. 3o wRafe & v gegiem R & BT Sor & 3w afde Af0et &
ded Rafér & e frar Srar g, e dwdr yeal & st &1 Adlear Tan
F IR R 3afs RO IR Fer afad &1 39 v Ser & e
3R Rfe #§ sad g W BifET s 3989 & v Agaaqet 81 Bfe #
3T BrE/ATEE o @ for REfefaa gaa-de [RuiRa & 7S §

Timelines for Data Entry: The data contained in DIGIT is utilized for reporting
under various categories including in drafting replies to Parliamentary Questions
and to generate various periodical reports. Thus accuracy of data and its timely
feeding in DIGIT are crucial for its use. Following time-limits have been prescribed
for feeding/uploading data in DIGIT:

2. AR B TS F BRI _ &7 & 9ar god B 5 &Gl & MR, petails

of Case Detection — within 5 days of detection of the case;

b, PRER F &STOT petails of Arrest — FREIRT & 3 AT & #HIeR within
3 days of date of arrest
c. AT EEAdS AT et i Srech @ 0T - Stechh & 5 fedll & AR

Details of Seizure of Goods, documents or things — within 5 days of
seizure;

d. T H U 3UeE FAT_ T AT T AN R T aiE § 3T A &
53 f&eT o,
Uploading of SCN — from the date of issue of SCN {till 5’h day of the
following month;

e. ST & frshd F IS FEA - AT A AW A 3T T F 59

e ah waH W WEEHN garr Sia S @A S FET: yploading
Conclusion of Investigations — from the date of approval of

Closure/completion of investigations by the competent authority till 5th day
of the following month;

g, fOfacir # wvelfEr ReRer - adat S @ B aE § 3RTe
ﬂiﬂﬁ'ﬂ:s&ﬁ?ﬁ;

Uploading details of Adjudication — from the date of i%sue of O-i-0 till 5°
day of the fallowing month; ‘

g. IS A YEIHTA F1 TAHOT TS HEA - T&TH TSR G@RT JeiGst
H aE TS AT & 59 A TF HHSAV dIg ST HTAT|

Uploading details of launch of prosecution- from the date of approval of
prosecution by the competent authority/ filing of complaint till 5th day of the
following month.




7. 9% dRa frar sar & & o wde 3R e waa don & sfaw oot R s
aif 38 arg # Rt o Eiae &1 maeEdar 7 @1 grenfs, B # Sa gor
g e o 3T & av & gid AEd 3REd Bfoe « gRa B s o | &
el & FFER aEF FRas FE

It is directed that data is entered "accurately’ and ‘within prescribed time limits’ so that no
modifications are required at a later stage. However, any errors while entering data in DIGIT
shall be immediately communicated to the Nodal Officer, DIGIT, who shall take the action
as required in the Board Instructions.

8. 3T/EE® g, arg HHIAT $He Ig GeRad &N & el §9f & sfeRar
& e RBfoe 1 sravgsaar tedw g Boe & wwrldy st A g arer R ofr
qRads Fr A s S gfaa fear smeem)

Deputy/Assistant Commissioner, Air Intelligence Unit shall ensure that officers in
all batches have the requisite access to DIGIT. Any change in the officer-in-charge of DIGIT
shall be communicated to the nodal officer.

W IFT AT & AR Y R ST &

This issues with the approval of Commissioner of Customs.

WQL
Terall IR, AT RAJESWARI R NAIR
(HT e IR AYFT ADDITIONAL COMMISSIONER OF CUSTOMS)

WA copy to: TETITF A, FfAe IR gars argsr, AgaRIT-FRe
The Assistant Commissioner,
Cochin International Airport, Nedumbassery-Cochin
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