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FA9AT IRYT HE&AT Establishment Circular No. 05/2025

fawr: a¥ 2024-2025 & v AT X, FET 3cUG Yo Td HAT Yoh & FAdGR
%1 giSe & fav fqemeiy alie & AR - & deftd|

Sub: Conduct of Departmental Examination for Confirmation of Havaldar of
Central Tax, Central Excise and Customs for the Year 2024-2025 - reg.

[Feer: faamfr 9liem (ST T, KT IUE Yooh, WAT Yoo T ARKIHH)
faATaet, 2024]|

[Ref: Departmental Examination (Central Tax, Central Excise, Customs and
Narcotics) Rules, 2024].
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oKy g IVFan | viis | {eAF Date | AT
Paper Subject 3NF Passing Time
Maximum Marks
Marks
I AT 330 50 25 18.03.2025 | 10.00 &
(aFrefiorr ¥ Feifere) t1-90
(CEARED) i
II. ATHAT FrereT 50 25 18.03.2025 | 12.00 &
SRR FT ST 13.00
HY  ATA(dehTeTdh) i
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IV. TR eTEeT glieT 50 25 19.03.2025 12;0

5 forall. Ta=aT(35 &
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& HR)
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IS g &. Rajesh Jacob K.

AT e 3T HYFA (FYT9T)
DEPUTY COMMISSIONER OF CUSTOMS (Estt.)

H 9T To: Gl Uee/ $AIS(ATASE H 39S Fel gc])Notice Board/EDI(to
upload in the website).
afafaf AT Copy to: T THRI(ENIRY gaRT) All Sections (Through CRU).
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Date: As e-assigned.

LT YRYT IA¥=IT105 /2025 / Establishment Circular No. 05/2025

Sub: Conduct of Departmental Examination for Confirmation of
Havaldar of Central Tax, Central Excise and Customs for the Year
2024-2025 - reg.

[Ref: Departmental Examination (Central Tax, Central Excise,
Customs and Narcotics) Rules, 2024].

*khkkkx

In pursuance of the Examination Notice dated 04.02.2025 issued by the
Office of the Pr. Additional Director General, NACIN Zonal Campus, Vadodara in
F. No. NACIN/II/12/1/2025-ADMIN-O/o ADG-NACIN-ZC-VADODARA on the
above captioned subject, eligible officers willing to appear for the Departmental
Examination for Confirmation of Havaldar scheduled to be conducted from
18.03.2025 to 19.03.2025 are requested to submit their willingness to the
undersigned on or before 03.03.2025.

2. The examination will have 04 papers as mentioned below: -
Paper Subject Maximum Passing Date Time
Marks Marks
Basic English (Related
I | tothe department) - 50 25 18.03.2025 |10:00fo 11.00
S rs
Obijective type
General Office
Procedure and Basic 12.00 to 13.00
1 Computer (Objective 50 25 18.03.2025 Hrs
type)
Basic Hindi (Related to
1 the department) 50 25 18.03.2025 | 12-00 fo 1600
b rs
Obijective type
PHYSICAL TEST
Walking 5 Km (time
limit 35-40 Minutes),
v Cycling 5 Km (time 50 25 19.03.2025 10.00Hrs
limit 20-25 Minutes),
Salute / March-past /
Drill etc.
3. The question paper shall be both in English & Hindi (except Paper-III

Hindi). The candidates have the option to write the answer either in English or
Hindi.

4. An officer, who has passed his matriculation or an equivalent or higher
examination with Hindi as one of the subject may intimate the same along with

1/2705499/2025
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supporting document while submitting the willingness so as to avail exemption
from appearing for the Hindi examination.

Signed by
Rajesh Jacob Koottummel
Date: 27-02-2025 15:27:00

T Yoob I IRYh JATUT))
DEPUTY COMMISSIONER OF CUSTOMS (Estt.)

¥ To: Notice Board/EDI(to upload in the website).
ufifefiCopy to: All Sections (Through CRU).
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m——

Office of the Principal "Additional Director General
National Academy of Customs, Indirect Tax and Narcotics

.! I I .
ADIGITAL WORKPLACE SOLUTION

Vadodara, Date: 04-02-2025

Examination Notice

Conduct of Departmental Examination for Confirmation of Havaldar of
Central Tax, Central Excise and Customs for the Year 2024-2025.

(Ref: Departmental Examination (Central Tax, Central Excise, Customs
and Narcotics) Rules, 2024.)

NACIN,

Palasamudram

NACIN/II/12/4/2024-ADG 1I
20.05.2024 has communicated the Annual Calendar of Departmental
Examinations for the year 2024-2025. The undersigned is directed by
the Competent Authority to notify the schedule of the Departmental
Examination for Confirmation of Havaldar of Central Tax, Central Excise
and Customs. The schedule of the said Examination and the important

dates are given as under;

vide their

-O/o Pr.

letter
D.G.-NACIN-Faridabad dated

under F. No.

Sl. : Max. | Pass Date Time
No. Subject marks| marks

Paper I:- Basic

English (Related to 10:00 to 11:00
1 the department)- 50 25 118.03.2025 Hrs

Objective type

Paper II: General

Office Procedure 12:00 to 13:00
2 and Basic Computer 50 25 118.03.2025 Hrs

(Objective type)

Paper III:- Basic

Hindi (Related to 15:00 to 16:00
3 the department) 50 25 (18.03.2025 Hrs

Objective type

Paper IV:-

PHYSICAL TEST

Walking 5 Km (time

limit 35-40 .

Minutes), Decided by

Cycling 5 Km (time the respective
4 Iimit 20-25 50 25 (19.03.2025 Zone or

Minutes), Commissionerate

1/2659555/2025
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Salute / March-past
/ Drill etc.

Note: The syllabus in detail for each paper are enclosed as Annexure-

2. The Paper IV shall be conducted by the jurisdictional Chief
Commissioner’s  office/ Director = General/Commissionerates/
Directorates and the results of this may be declared by the
concerned Chief Commissioner’s office with intimation to this office.

3. It may be noted that, this office will not declare/ communicate/
upload any separate results for paper IV. All the offices where the
Physical Test is conducted are requested to send the results
directly to their respective Cadre Controlling office.

4. The claim for exemptions from appearing in Hindi Examination shall
be governed as per the instructions issued by DOPT from time to
time and the decision in this regard rests with the respective
jurisdictional Commissionerates. Hence, no query in this regard
may be sent to NACIN.

5. The question paper shall be both in English & Hindi (except Paper-
III Hindi). The candidates have the option to write the answer
either in English or Hindi.

6. Requisition for the question papers must reach to the Assistant
Director (Exam), NACIN, Vadodara latest by 06.03.2025. Question
paper for the said exam, in password protected PDF format, shall
be sent to the nominated authorized officer through e-mail on
14.03.2025. Password for opening the PDF file will be provided on
17.03.2025. The authorized officer shall ensure that the
examination is conducted in a fair and transparent manner.
Requisition for question Papers may be sent to E-mail id:
exams.nacinvdr@gov.in

7. The name, address & Official telephone/email id of
Addl./Joint/Deputy/Assistant Commissioner who would be
authorized to conduct the examination/to whom question papers
are to be sent should also be furnished while sending requisition for
the question papers.

8. This examination notice is also being posted on NACIN website. The
marks obtained in the examination shall also be displayed on
NACINs website.

9. All the Chief Commissioners’ offices are requested to circulate this

1/2659555/2025
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Notification to all the Commissionerates/ Customs Houses within
their jurisdiction, NACIN, Vadodara will not be communicating with
any of the individual Commissionerates separately in this regard.

10. The queries regarding reservation policy, pass marks, eligibility to
sit in the examination and declaration of results etc. may not be
referred to NACIN, as these decisions rest with the respective
Cadre Controlling Authority/Jurisdictional Commissionerates. Any
reference in this regard shall not be entertained by NACIN.

11. NACIN Vadodara on directions of NACIN Palasamudram reserves
the right to cancel the whole examination or the examination of a
Candidate or that of a Centre or of a cluster of centers, if it is found
that unfair means were used or allowed to be used.

12. Instructions for Examination are enclosed with this letter.

Signed by
Ashir Tyagi STGHT TR,
Date: 04-02-2025 18:17:43

Encl: As above. (Dr. ASHIR TYAGI)
PRINCIPAL ADDITIONAL DIRECTOR GENERAL

eIy, fHB04-02-2025
Copy to:

i. All the Chief Commissioners/ Customs/ GST/ Customs (Preventive)/
Audit.
ii. All the Directorates under CBIC.
iii. All the Additional Director Generals, NACIN.
iv. Webmaster for display on the CBIC/ NACIN website.

MY 3R,

(DXSHIR TYAGI)
PRINCIPAL ADDITIONAL DIRECTOR GENERAL



Instruction for Examination

1. The details of examinations scheduled to be conducted is mentioned below.

SL ) Max. Pass Date Time
Subject

marks marks

Paper I:- Basic English 10:00 to 11:00

1 | (Related to the department)- 50 25 | 18.03.2025 He
S
Objective type
Paper 1I: General Office
12: 13:
2 | Procedure and Basic 50 25 18.03.2025 00 to 13:00

H
Computer (Objective type) rs

Paper I1I:- Basic Hindi

15:00 to 16:00

3 | (Related to the department) 50 25 18.03.2025 u
1S
Objective type
Paper IV:- PHYSICAL TEST
Walking 5 Km (time limit 35-
ene (tme i Decided by
40 Minutes), th "
r
4 | Cycling 5 Km (time limit 20-25 | 50 —19.03.2025 | € Tesbective
. Zone/Commi
Minutes), ‘onerate
onerate.
Salute / March-past / Drill etc. >
2. The Cadre Controlling Authority/Commissionerates/Directorates shall authorize an

officer to be the Supervisor, who will function as the overall in-charge of conducting the
examination and he/she shall be responsible to conduct free and fair examination. He/ she shall
also be responsible to maintain secrecy. The authorized officer shall acknowledge receipt of
password protected PDF file to NACIN on the mail ID exams.nacinvdr@gov.in. The required

No(s) of Xerox copies shall be done secretly under personal supervision of the Supervisor.
Supervisor is required to select an Invigilator to conduct the examination smoothly. The answer
sheets and the attendance sheet arranged serially according to allotted Roll No(s) in sealed
cover should be sent to NACIN immediately after the examination.

3. The Roll Numbers are to be allotted to the candidates in the Commissionerates / Customs
Houses by their respective Cadre Controlling Office and Directorates may allot Roll Nos. at their
end at the time of the nominations itself.

Z The Invigilators and the Supervisors shall maintain confidentiality, impartiality & discipline
in conducting the examination and ensure that any unfair means or cheating is not occurring in and
around the examination centre. NACIN, Vadodara on directions of NACIN, Palasamudram
reserves the right to cancel the whole examination or that of an individual candidate or of a Centre
or in a group of centers, if any unfair means are established in the examination process. It can also

recommend disciplinary actions against the Supervisors or the Invigilators, if necessary.

N

The answer sheets shall contain either in printed form or by affixing rubber stamp, the

tollowing particulars

The Name of the Examination
Roll No.

Name of Center

Date & Time of Examination
Name of the Paper & Subject

eopon oo
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t. No. of supplementary/loose answer sheets used (The invigilator will sign the loose sheets)

g. Signature of the Invigilator (on verification that all the information are correctly filled in by
the candidates)

h. Marks obtained and

1. Signature of the Examiner.

The examinations shall be cancelled if the candidates write their names or use any
sings/symbols signatures etc. in the answer sheets which will hint the identification of the

candidates in any way.

0. It shall also be notified to the candidates either in printed form or in affixed rubber stamp
in the front part of the answer sheet that any attempt to disclose their names/identity and any
indulgence of unfair means like copying from unauthorized sources or any behavior of the
candidates that may be considered to be cheating by the Invigilator/Supervisor/NACIN shall

render their examination as null and void.

7. Any clarification other than conducting the examination shall not be entertained by this
office. Any cotrrespondence on the process/conduct of examination may be made on 0265-2392140
or exams.nacinvdr@gov.in

8. The question papers for all the subjects shall be set and evaluated by the NACIN, Vadodara.
9. NACIN shall publish the marks obtained by the candidates. The results shall be declared
by the Cadre Controlling Authority or anybody duly authorized by him/her in accordance with the
Recruitment Rules, existing instruction and existing norms of relaxation to SC/ST & OBC
Candidates issued by Ministry/Board from time to time. Any quety regarding reservation policy,
pass marks, recruitment rules, eligibility and declaration of results etc. shall not be entertained by
NACIN, Vadodara.

10.  Use and carrying of Mobile phone and any such electronic gadget in the examination hall by
the candidates is strictly prohibited during the time of examination.

Copy to:
) All the Chief Commissioners/ Customs/ GST/ Customs (Preventive)/ Audit.
i) All the Directorates under CBIC.
1i1) All the Additional Director Generals, NACIN.
iv)  Webmaster for display on the CBIC/ NACIN website.



