- fu 4. wadbar/fAfdy/03 /2019,
F.No.Vig./Misc./03/2019-Cus. ﬁ dated || June 2019.

Tt MR §. STANDING ORDER Ne. 3 /2019

Subject: Introduction of Single window Systeiz in CBIC for submitting
records of cases in Appeal / revision/Review und:r CC8 (CCA) Rules, 1965-

reg.

Please find enclosed hereWith a copy of a letter F.No. C-16012/01/2012-
Ad.V/3373 dated 12 April 2019 {Annexure I) from thie CBIC on the subject cited

above.

2. The Board has decided to extend the Single Window System (SWS),
formulated vide Board Circular F. No.C-11016/03/2016-Ad.V dated 23.06.2016
(Annexure II), to the cases of Appeals, revision and Review under Rule 23, 29
and 29(A) of the CCS (CCA) Rules, 1965.

3.. It has been directed that, henceforth all cases of Appeals/ Revisions/

Review under the respective rules of the CCS (CCA) Rules, 1965 will be received
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at CBIC/Ad.V under the SWS only. An officer conversant with the matter shall be
deputed to deliver such cases, to the Under Secretary (Ad.V).

4. The instructions of the CBIC/ Ad. V section may be noted for {compliance.

5. Hindi version follows. -

, ahaw O
(gﬁ’la FAR SUMIT KU'M&\]Q?é(( K
AP ST

' _ . COMMISSIONER OF CUSTOMS
Jdaue!: IR TR

Enélosures. As Above

To

1. Joint Commissioner of Customs, Custom House, Cochin

2. Assistant Commissioner of Customs (Vigilance), Custom House, Cochin.
3. PS to Commissioner of Customs

\E{;\/SEC.‘HON -~ [or PUBLISHING IN THE WERSITE OF
' COCHIN CUSTaMS
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F.No. C-16012/01/2012 -Adl V/SS?B

Government of [ndiz -

‘ 3 {9 Ministry of Finance

Department of Revenue = %,

Centlal Board of Indirect Taxes o CuS‘F@ms
{Ad. V Section)

6" Floor, C-Wing, Hudco Vishala Bldg,
Bhikaji Cama Place, New Delhi.

Date the April, 2019,

— _

12

All Director Generals
All Principal Chief COmmlssmner/Chlef Commissioners =~ Customs, Central

Excise & Service Tax Zones
All Principal Commlssxoner/ Commissioner of Customs, Central Excise & Service

Tax Zones
The Narcotics Commxssmnel
D_lrectox ate of Publicity & Public Relations

Sub: Introduction of Single Window System in CBIC for submitting records of cases in
Appeal/Revision/Review under CCS(CCA) Ruies, 1965- regarding.

Sir/Madam,

: As per Board circular F. No. C-11016/03/2016-Ad.V dated 23.06.2016 {copy encloséd)
a Singte Window System in CBIC for submitting proposals vhich are to be decided under Rule
9 of CCS(Pens:on) Rules, 1972 in respect of retired officers other'than Group ‘A’ was

intreduced.

2. Tthasnow been decided to extend the Single Window System for the cases of Appeals,
Revision and Review under Rule 23, 29 & 29(A) of CCS{CCA) Rules, 1965.

3 Henceforth, all cases oprpea[s/Revision/Review under respective rules of CCS(CCA)

J.

Rules, 1965 will be received in CBIC/Ad.V under Sinzle Window System only. Any proposal
sent through post/parcel/courier or by any other means will rot be accepted in CBIC/Ad.V

4. The concerned avthorities are, theretore, requested to depute an officer well conversant 2w o
with the matter in hand to deliver such cases as per erclosed UPSC check list on any Monday ?‘
or Wedniesday by pricr appointment on phene with USCAd. V) Shri Mukesh Sundriyal (Tel No. /

011-26171184).

5. This issue with the approval of CVO, CBIC.

Yours faithfully,

Encl: Asabove - ‘ (EJL ‘ S
(Dhar liﬁ%glﬁ' :
. = . Depuzy Secretary to the Governarenit of India -

%C/K}fﬁ 0;/0 Tel No. 011-26171183

1‘
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Copy to:

1.

LR}

The Addl. Directo: General, Directorate General of Vigilance, Customs & Central
Excise, Hotel Samuzt, Chanakyapuri, New Delhi.

ADG (Vig.) inall Zona! Units of DGoV.
The Web Manager, Dte General of Systems, Customs & Central Excise, New Delhi—

With the request that a copy of this circular along with check list prescribed by UPSC
(copy enclosed) mey be hoisted on the website of CBIC atan early date. :

Guard File.



"'Govemmem of lr’wa ;_-
M_inlstry of T:marce
"epartment o° Reve: I
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Office of Chlef erlan(:e Offcer)

Bt "-;Subject Srng g Wmdow___System:m CBEC ‘for submlttmg proc )
SRR deemed”’to be p_roceedmgs) under Rule e of (_ZCS( '

7__‘mmor' penalty proceed-mgs on retlrem
Bt requzred to be referred to CBEC/Ad V
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PROFORMA /CHECK LIST FOR FORWARDING DISTIPLINARY CASE TO THE
UNTON PUBLIC SERVICE COMMISSION

PART I ; SERVICE AND RELATED PARTICULAR

Name of charged officer and the service on which borne

J 1
l 2 M ’ Whether temparary/ permanent/ contract service
(if) If confirmed, date of canfirmation
*3 Post held substantively, if in permanent service
{a) Designation
(b) Pay Band and Grade Pay(ir * ating stages, etc.)
{c) Pay drawn
_ {d) Date from which pay shown against {c) drawn
{
{e) Date of increment
4 Post held at present
@ Designation
{s)) Pay Band and Grade Pay(indicating stages, etc.)
e Pay drawn
(d) Date from which pay shown against (c) drawn £F
{&) Date of next increment

5 The next lower post (along with Pay Band and Grade Pay).
the officer would have held but for his agpointment 2o the
present post he is holding

6 Date of Birth

7. Date ofjaim‘ng Govt. Service

8. - | Duedate of retirement or actual date of retiremenit, if

7 already retired '
9 (8) Amount of monthly pension admissible/ sanctioned
{0} () Amount of gratuity admissible (in respect of disziplinar,
proceedings initiated during service)
(I} amount of gratuity withheld {for disciplinary
procesdings after retirement)

10 (a) Appointing authority in respect of the post held at presens,
or the authority which actually appointed the persan, if
that authority is higher.

{b) Authority competent to impose the penalty in respact of
the post held at present.
(¢ Appellate authority in respect of the post held at prasent

11 Whether an oré_l_fnquiry, if required under the rules,
has heen held -




=

Name and c?-zs'\gnatbn of Inquiry Officer, appointad, if any.

PART II : DETAILS OF CASEZ RECORDS
(Al the records are required to be arranged and cross-referenced, as indexed below and page numbars of

the fle/folders to be indicatad against gach item.)

Item

*Reference/ comments

—

(A)

Original cases

(whether the Central Government or the State Government is the Disciplinary Authority and an

order or penaity is to be passed for the first time)

(a)

Complaint, if a1y, received by the authorifies

(b)

(i) Report of the !Jr:eifrninary enquiry, if any, held in the matter
jeading to the [nstitution of formal disciplinary proceedings
against the C.C.(together with Depositions recarded)

(i1) Order, of suspension/ revocation of suspension, if any.

Order, if any ¢’ the competent authority for joint/common
proceedings where fwo or more Govt. Servants are involved.

(d)

() Charge sheat together with the statement of imputations
along with enciosures.

- (i) Records of delivery of charge sheet to the charged officer

(iif) whather the Charge sheet issued as per the Rulés

(e)

Reply of the Charged Officer

{f)

A n-otefrom t-= Disciplinary Authority explaining the factual or
procedural pcints, if any, raised in the Charged Officer’s reply
in minar penzity cases where no enguiry has been held.

(g)

Order of the cisciplinary authority appointing the Inquiry

- Officer,

(h)

Order of the disciplinary authority appointing the
Presenting Cificar.

(i

Daily Order Shzet maintained by the Inquiry Officer, indicating
the progress of aral inguiry

4))

Correspondence of the Inquiry Officer, if any, with the
disciplinary suthority or the Charged Officer

()

(i) Depositions- oral statements, recorded from prosecution
witnesses anc defence.witnesses

(i) Statemen: of defence of the Charged Officer

(iii) General =xamination of the charged officer




{iv) Whe_tﬂérﬁcé—pTe?E_felevant documents have een supplied
to the Charged Officer

(v) Exhibits

(8) Prosecution

{b) Defence

*ingicate reference in terms of page numbers, file numbars foiders ete. Do not leave an

documaent is not enclosed, indicate reasans.

y column blank, if a

|

| (7)

| (1) Written brief, if any, submitted by the Prese iting Officer

(il Whether a copy of brief of Presenting Office: supplied to
the Charged Officer

(m) | Written brief, if any, submitted by the  arged Dfficer

(n}) Inqguiry Officer’s report

{c) (i} Whether Inguiry Officer’s report providad to the charged
officer :

(i) Whether disagreement of the Disciplirary Authority, if any,
an the report of the Inquiry Officer, communicatad to the
Charged Officer

(lif) Representation of the Charged Officer on the findings of
the Inquiry Officer

(iv) Para-wise camments of the Discipiinary Autha rity on the
representation of the Charged Officer, if a~y.

(p) Whether the disciplinary authority: has corsidered the merits
of the case and come to the conclusion that a formal penalty
is called for

(8) APPEAL CASE
{(Where the order of peralty has been passad by a
Suborginate Authority and an appeal lies tc the President)
{In these cases all the documents listed in [A) shculd also be
sant) :

{a) Order passed by the disciplinary authority together with a
ncte, if any, containing the conclusion arrived at by him in
respect of each charge

(b} Appeal of the officer concerned N

{(c) Whether appeal has been addressed to the compéhent
authority




{(d)

Comments o the disciplinary authority on the appeal
including ciz-ification on procedural points, if any, raised by

the appellan:

(€

REVISION/ REVIEW CASES

(i) Whether zppeal addressed to the President of India or to
some subordinate authorities. -

(Where the ezpellate authority is subordinate to the President
and a modification of the appellate order is sought by way of |
revislon/ review or where the President has passed the
ariginal order)

v

(In these cases all the documents listed In (A) and (B) should
also be sent)

(iYWhether tha approval of the Competent Authority obtained
before referrng the Case for Commission’s advice.

(a)

Appellate Authority’s order/ President’s order

{b)

Petition/ Me—arial submitted by the officer

(c)

Note indicating the Reviewing Authority’s findings on the
charges, de:ziiing the reasons warranting maodification of the
penalty afready imposed and the extent of such maodification

{d)

Additional ccimments on the procedural or factuai paints, if
any, raised ir petition.

(D)

PENSION CASES

(Where the Prasident proposes to withhold or withdraw
pension otherwise admissible to the officer as a rasult of
disciplinary groceedings instituted/ deered to continue in
respect of an officer who has retired from service)

(In these caszs all the documents listed in (A) should also be
sent)

(a)

Order of the Cresident*, if any, that the disciplinary
proceedings should be instituted/ continued under the

relevant pension ruizss,

(b)

Show cause rotice issued to the officer indicating precisely
the quantum of cut proposed to be made in his pension and
the period for which it shall be operative

()

Reply of the officer to the aforesaid notice

Comments on factual or procedural points raised by the officer

' in his reply




(E) GENERAL

{a) Miscellaneous documents regarding evidence such as the
exhibits, statements, etc. Referred to in(#) to (D) and
extracts of relevant Rules, Codes, Manuais, Acts, Judgements,
etc.

(B Information/ position of disciplinary proceédings?nstituted
against other co-accused officers

(c) Whether compete and up-to-date Confidential Foll of the

officer has heen enclosed.
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