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UH./CNo. 11/35/61/2018-19 C1IN feaa@h/ Dated: 13.03 2019
Tao,

1. The Chief Commissioner of Central Tax, Central Excise and Customs, Kerala Zone,
2. The Principal Commissioner of Central GS'1 and Central Excise, Cochin

3. T ominissioner of Central GST and Central Excise, Calicut/Trivandrum.

The Commissioner of Customs, Customn House, Cochin.

The Commissioner of Customs (Preventive), Cochin.

The Commissioner of Central Excise {Audit), Audit Commissionerate, Cochin.

The Commissioner of Central Excise (Appeals), Appeals Commlssionerate, Cochin,
The Deputy Dircctor, DGGI, Cochin.

9. The Additional Director, DR, Cochin.

NS Sy

Sub: Training Calendar for the Financial year 2019-20 - reg.

Training calendar of NACIN, Cochin for the year 2019-20 is attached for
information and necessary action,

The training calendar is prepared taking in to consideration the needs of the
organisation and for ensuring expertise of officers posted at various formatien in
performing the dutics entrusted to them. In conformity with National Training Policy
the aim is to impart training at all levels to improve efticiency of the organisation.
Suggestion for improvement based on pragmatic assessment and specific requirenients
at field level are welcome and can be accommodated subject Lo other systemic
constraints. |

%

2. Though all cfforts will be made to adhere to the calendar, the dates are stubject
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to change according to operational constrains,and specific needs. Nomination for each
training will be called and course schedul_e will be communicated for separately inrespect
of each training programme. " L ‘ |

3. This year emphasis is placed on creating awareness of the general public and
the assesses on GST . Specific outreach programmes are planned for targeted audicnce
at ZTI NACIN Cochin. liowevey, if required outreach programmes can be arranged at
other places on specific reé;uest. The Divisional officers may be advised to ponder over

the need and contact NACIN to arrange outreach programmes.

4., itis requested that the training calendar may he circuiated among officers

to make them aware about Lhe courses offered for the yean

wfm/  Yours faithfully

v n., !
UH, Mmaﬁ M VAR bﬁdé
»faTa ap P Additional Director General
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NACIN COCHIN -TRAINING CALENDAR 2019-2020

No of
Name of the : iecti .
No. Course | days Date Course Director Objective | Target grouy
Apr-19
TFratning on the provisions of
Law relating to Budgeting S
.. d
1 Training GFR Module | 2 Implementation of Budget, Ministerial ofﬁcers an
Group B Executive officers
: Procurement of Geods and
services in Government ,GEM
Training Methodology and use _ To introduce the trainers with
2 S , . .
of Audio visual equipment 1 learning tools Trainers/Faculties
’ To equip and educate DDOs
: GST outreach /head of Office in government .
3 each program for 1 and public sector on GST and AQ/DDO of Govt Offices and
AQ/DDQO at Cochin P Public sector undertakings
related aspects for better
compliance of law
To impress upon and to educate .
4 Arms & Parade Training for 10 the right way of parade and E?f;;ﬂ:ig:g:ﬂi:jj:
Inspectors at KPA etiguette in Uniform and use of .-
. not undergene ar ms training
fire arms !
Intraduction to WTGfirade
facilitation agreement fIndia
5 TFA 1 1 and WTO journey so far / All officers of Customs

Conventions and protocols

fCustoms International Network
‘ |
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{ Out reach programme on GST |

6

for Steamer Agents/ Customs
Brokers/Tax practitioners

'. l

’ To equip and educate stake .

| holders on GST and related

~ aspects for better compliance of |
laws f

Steamer Agents/ Customs
Brokers/Tax practitioners

May-19

Soft Skilis

Intended to improve

communication skills , Attitude !

to work, managementin
Government , Stress '
management , Knowledge
management, |nterpersonal
relations

Group A and B officers
including Ministerial Officers

o

Refresher for Superintendents

10

For Superintendents who have
completed 5 years of Service as
midcareer training

Superintendent who have
completed 5 years in the
cadre

Preparation of Bills PFMS/EIS

To improve system delivery

Ministerial Officers and
Executive Group B officers

14

Sevottam/Bhavishya

. Functioning as Internal Auditors
for Sevottam. Sensitising officers
about the importance and
requirements of Sevattam

All Officers




25 Feb., 2014 08:3@ P 995

FAX MO,

FROM

14

11

GSTN back end

Updating GSTN ecosystem and
introduction to new features

Executive Officers Group Aand B

12

(uit reach programmme on GST
for MSME

To educate WMSME sector

| on GST and related aspects for -

better compliance of laws

| MSME entrepreneurs

Jun-19

13

ADMN Module 1 welfare
neasures

Covering various welfare
measures Wiz Advances,

" Health scheme, CEA , Quarters

, PF Medical attendance For
understanding the provisions
of Law

Ministerial / executive officers

14

Baggage rules and soft skills

. Baggage rules Verbal and Nan

verbal communication skills 1o
improve customs facilitation
at airports

Ofiicers working infPosted to Airport at

Trivandrum

15

RTI &CPGRAM

Various facets of RTl
FCPGRAM
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| Covering legal and procedural '
| aspects of drug law
enforcement / identification/

Executive Officers Group A and B

i6 Drug law Enforcement
procedure fpre-trial disposal
et
17 | Course on Financial Accounting Basics of Accouqtmg and Executwe_ Officers fSro.up A af‘d B
. Book-keeping especially warking in Audit
identification and i
18 | Classification of steel products ' classification of steel products Executive Officers Group Aand B
/8IS specification ‘
To educate stake holdersin
GST Qut Reach programme | Banking on GSTand re!ated Officers warking in Banks and other
19 ] aspects for better compliance
Banking } ! stake holders
of laws GST overview /TDS
and (TC
i
Jul-19 '
l
To impart training on Executive Officers Group Aand B
20 Training on drawback Drawback in GST especially working in CCP and Custom
environment house
21 MS word and Excel Toimprove knowledge /skil All Officers
on word and excel
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To improve knowledge fskill

MS Power point and Access
9 ,
2 follow on Course 2 on PP and excel as a follow on All Officers
course 10 M5 word
AEQ/PCA/TRS/Problems in
23 TFAII 1 ~ implementing TFA /Freedom Officers of Customs
! of Transit
To equip and educate stake
04 GST Out Reach programme ] gg_lrders{.jm f:otn;tructlo;\ ?n Builders / contractors/ Other stake
Coastruction ant reia »‘e aspects for holders
better compliance of laws. .
GST overview and ITC
Aug-19
Induction training for 10 Mewly recruited /promoted

25 tralt

Inspectors of CGST weeks | inspectors of central excise Inspectors of Central taxes

Inducti ini ' i
, ion training for 9 F‘Jewly recruited /promoted Newly recruited /promoted
6 [nspectors of inspectors od customs and .
weeks inprfexaminer of Customs

Customs/Examiner

examiners
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27

GST refresher for Executive
officers

Updating of GST law and
concepts with emphasis on
pragmatic approach and
problems

Executive Officers Group Aand B

28

GST Out reach programme
40/DDO at Calicut

To equip and educate DDOs
[head Office in government
and public sector  on GST

and related aspects for better

compliance of law

AQ/DDO of Government Offices and
Public sector

Sep-19

29

Course on Financial Accounting

Basics of Accounting and
Book-keeping

Executive Officers Group Aand B
especially working in Audit

30

MS office word Excel

To impart training on word
and excel to fine tune the
skills

Al Officers

3

i MS office Power point fﬁcéess

To impart training on word
and excel to fine tune the
skilis

Alt Officers

32

Seminar on ‘Mapagemment in
Government

Create awareness to officers

Al Officers
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33

Qut reach programme on iTC
for GST practitioners

-

To equip and educate stake
_holders and GST practitioners

on GST and related aspects for
better compliance of laws
GST gverview fTDS and ITC

GST practitioners fa sse_gﬁees

vov T
¥

Oct-19

34

Baggage Rules / Soft Skills for :

Airport Officers

Baggage rules Verbal and Non
verbal communication skills to
* improve customs facilitation
at airports

Officers working infPosted to Airportin
Cochin

35

Admin Module 1T

As a course on Pay
allowances DA HRA Pay
fixation income tax TA LTC

Ministerial and executive oﬁ’_iters of
Group B

36

Export Promotion Schemes

To educate on different
export promotion schemes -
usas and misuseas . Prevention
of leakage of revenue

Executive Officers Group Aand B

37

GST Refresher

Updating of G5T law and
concepts with emphasis on
pragmatic approach and
problams

Executive Officers Group Aand B

38

Qut reach programme GST
MSME

To educate stake holders
and MSKME  on GST and
. related aspects for better
I compliance of laws . GST
overview f and 1TC

MSME entrepreneurs
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Nov-19 I

Officiat communication

STM/PREFERENTIAL TREATIES ‘ |
J MULTI LATERAL \
39 TFA It Officers of Customs
1 AGREEMENTS/ RULES OF
CRIGIN /DPD and DPE
i i dT f
40 Induction Course for TA 15 Induct_lon course for newly newly recruited ,memutfa AS O
: recruited /Promoted TAs Customns and excise
E otion § . a Supdt of

41 Examination of carge 3 xgmmgﬂon 'nspecuon an customs,prpraiserfexaminer;’inspectors

identification of cargo .

, doing customs work
Globatisation and trade
fexport / Different agencies
. Role of reserve bankf Executive Officers of Customs and
42 Understanding E : / J :
’ ing Export 2 Banking and procedures 10C/ | central taxes
Nostra vostra/Nastro
accounts
43 Our reach programme on ITC. 1 For accum{qtants and ~ GST practitioners / aSSESSéé§
_ _ Practitioners
] I
Pec-19
44 ‘ 5 Promoting the use of Hindiin ‘ - All officers

Training on Official Language
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Executive Officers Group A and B

45 Course on Tally Accounting 5 Basics of Tally intended . o .
! especially working in Audit
]
Office ecosystem , Etiguette in
i uniform, Functions related to
Training for Havildar/ Head office wark f Fax
46 ; 10 ICE WOTK US9ge © Havildar/Head havildar
Havildar fPhotocopying / basics of avildar/
Computer knowledge / Soft
skills flanguage courses
Training on Conduct rules f L ) .
47 Administration Module [1] 1 Disciplinary Rules /DPC/ Ministerialf Executive Officers Group A
. . and B
Promotion/Deputation
) To educate stake holders on
48 GST Out reach programime on 1 " GST and related aspects for commercial coaching centres and GST
commercial coaching better compliance of laws, practitioners
GST overview f and iTC
Jan-20
49 Audit Plan & Desk Review {3 Audit officers Audit officers
!
Revenue Recovery u i i
>0 y under 2 Executive Officers Group A Executive Officers Group Aand &

Customs & Excise

and B
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Executive Officers Group A

Executive Cfficers Group Aand B

FAX NO.

Inspector /Examiner

Y GSTN back end 2
L and B
GST Out reach programme on ! To educate stake holders an _ -
. GST and related aspects for Entrepreneurs in the fieid of
52 Restaurant Catering and 1 - i
Hotels better compliance of laws. Restaurant/Hotel fcatering
GST overview fand TC
. Temporary admission/Express .
53 TFA IV 1 shipment/Perishable goods Offices of customs
’ JRKP L
Feb-20
) T
r For Inspectars of Central
54 Refurbisher course for Y10 excise who have completed 5 INSoeCors
Inspectors of Central excise yeavs of Service as midcareer | P
' training
To create awareness on the _ e :
. nand
55 Cyber forensics 5 need for collection of Officers engaged ".1 nvestigation a
S Preventive work
gvidence
56 ° Course on gender sensitisation 1 All officers All Officers
" Refreshercourse for As a midcareer training Examiner/inspector of customs wha
57 10 Inspectars of customs/ .
, have campleted 5 years of service
Examiners
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22

1

' (ST assessees in general |

>8 | way bill
|
Mar-20
I
59 Women Empowerment To create awarenass M| Officers {women)
60 GSTN Bxecutive 222{:?5 Group A Executive Officers Group Aand B
To improve knowledge fskill
61 MS word and Excel on word ar?d excejl to fine All Officers
tune the skills to improve
efflciency
To improve knowledge /skil
63 MS Power point and accessas | on PP anc! ex?ei.to fine tune All Officers
follow on course the skills 7o improve
efficiency
QOut reach mm E
64 Programime on £ way General Public and traders Entrepreneurs

Bill
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